
BALTIMORE CITY DEPARTMENT OF PUBLIC WORKS 
DIVISION CHIEF II – CONTRACT ADMINISTRATION 

 
The Baltimore City Department of Public Works (DPW) is seeking a Chief Contract Administrator to lead and 
direct the administration and management of all DPW Capital Improvement Program (CIP) contracts. 
 
ESSENTIAL DUTIES AND RESPONSIBLITIES  

• Plan, direct and coordinate the programs, operations and activities of the Contract Administration and 
Compliance Sections of the Department of Public Works. 

• Review design and construction contract documents to ensure quality assurance methods and procedures 
are in compliance with local, state and/or federal regulations. 

• Supervise professional staff engaged in the performance of contract administration and support work. 
• Advise the Director of Public Works and Bureau Heads on contract management activities and prepares 

related reports. 
• Liaise with a variety of City and State agencies to ensure compliance with specific contract requirements 

and related mandates. 
• Coordinate with contractors and consultants regarding wage and MWBE compliance regulations. 
• Manages the evaluation process of consultants and contractors. 
• Represents the Department at a variety of public forums to present and answer questions related to the 

CIP.  
 
DESIRABLE QUALIFICATIONS 
A bachelor’s degree from an accredited college or university in business or public administration or a related 
field and five years of experience in contract, grant, budget, fiscal or related administration, including at least 
three years of supervisory experience.  
 
COMPENSATION AND BENEFITS  
Baltimore City Department of Public Works offers a competitive salary commensurate with education and 
experience and a comprehensive benefits package. 
 
HOW TO APPLY 
This position will remain open until filled.  Interested and qualified candidates should submit a cover letter and 
resume, which specifically addresses the applicant’s relevant education and experience for this position to: 
 

Derrick Peoples 
DPW – Human Resources 

200 N. Holliday St. 2nd Floor, Room 200 
Baltimore, Maryland 21202 

Or, email to:  derrick.peoples2@baltimorecity.gov 
Phone: 410.396.3330/Fax: 410.396-1968 

 
Baltimore City Department of Public Works Is an Equal Opportunity Employer 

 
Non-Civil Service Position 
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